Pathways Guide for Requesting Funds
To apply for your scholarship funds:
1) Setup your studentaccount:

A) Go to: https://portal.scholarshippartners.ca/welcome/Pathways/

B) Select the “Activate your account”

C) Enter your email address and select submit.

D) Monitor your inbox and junk mail folder for an email from awards@univcan.ca with a

temporary password and instruction on how to reset your password.

E) Once your password has been reset, complete your profile to access your application.

2) After logging into the portal, you should navigate to the "My Profile" section in the drop-down menu

Pathways

to Education

Pathways to Education Scholarship
Payments - Managed by SPC

Is this your first time here?

To access your scholarship funds, you will need to activate
your account.

Please use the emall address you provided to Pathways to
Education

Activate your account

Is your email not working?

Please fill out the Support Request Form, and a member
from Universities Canada will get back to you as soon as
possible.

Have you logged in before?

Email

Password

For technical assistance, click here

Universities Canada Privacy Policy

and proceed to create your profile.

engiish

Welcome!

The Pathways to Education Scholarship is designed to support
students as they transition from high school to post-secondary
education. Scholarship funds can be applied to post-secondary
expenses, which are defined as fees for provincially regulated
CEGEP (Collage d'enseignement gen

college, univer:

preparedness programs, high school upgrading programs,
apprent programs. The Path holarship is
dependent on funding availability.

To quallfy for the Pathways Scholarship, you must have been
active in the Pathways Program for a minimum of two academic

years.

For students in New Brunswick, Nova Scotia, Ontario,
Saskatchewan, and British Columbia:

« Al scholarship payments are sent directly to the academic
Institution.
To access the Scholarship funds, students are required to submit
either a confirmed letter of acceptance, a conditional letter of
acceptance, a tuition billor proof of attendance in a post
secondary or certified trade/vocational program.
The maximum amount of scholarship payments that a student can
request for one year is the remaining Pathways Scholarship
balance (after application fees, etc.) or a maximum of $2,000.

For students in Quebec:

Scholarship payments are sent directly to students.
Funds are disbursed after the student provides a signed release
agreement, proof of enrollment in a provincially certified program
or institution, their Soclal Insurance Number (for tax purposes) and
bank account information.
The maximum amount of scholarship payment that  student can
request for one year is the remaining Pathways Scholarship
balance (after application fees, etc.) or a maximum of $1,000.
Students enroled in a program for less than 18 months can use
their full Pathways Scholarship balance within that time frame if
they choose to.
Al students enrolled in post-secondary education may access
their scholarship at any time until December 31st of the year
they tum 23. All unused scholarship balances will be forfeited
following that date.

For more details on the Pathways
click here.
Click the link below to get a step-by-step guide for your first fufid

request:
PLA
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Search for Have a Code? My Payments Scholarship
Public Application
Scholarships Tips

My Applications

Listed below are the applications you have started or submitted. You can review your scholarship application or the status of your application at any time. It is strongly recommended that you verify your
account to ensure that all supporting documentation has been received and approved. The status of documents will be updated in the order they are received, and you will be notified by email should any
revisions be required.

_

# Status % Scholarship Name Year % Account Number % Last Modified s

Pathways to Education Scholarship Program 2023 202334693250 30/04/2023 15:59

3) Upon logging into your account, you should locate the "Open" button at the bottom of the page and
click onit.
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Search for Have a Code? My Payments Scholarship
Public Application
Scholarships Tips

My Applications

Listed below are the applications you have started or submitted. You can review your scholarship application or the status of your application at any time. It is strongly recommended that you verify your
account to ensure that all supporting documentation has been received and approved. The status of documents will be updated in the order they are received, and you will be notified by email should any
revisions be required.
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4) You can find the Pathways Scholarship disbursement guide for review under the "Program" tab,
which is the first tab displayed.

Scholarship
Prtimontues Home  Contact Support
détudes Canada.

John Smith - 202534679089
PROGRAM  APPLICANT INFORMATION ~ ACADEMIC ~ FUNDSREQUEST ~ ACCESSTOFILE ~ SUPPORTING DOCUMENTATION ~ CONSENT

Pathways to Education Scholarship Program

Pathways to Education scholarships are designed to support students as they transition to post-secondary study or employment.
« The maximum amount of scholarship payments requested for one year of a multi-year program is $2000. The amount requested cannot exceed the remaining scholarship balance.
» Students with a balance after their first full year may use their remaining scholarship funds for continued study post-secondary.
+ Students enrolled in a one year program may use their full scholarship balance in year one of post-secondary.

A student must have been active in the Pathways program for a minimum of two full academic years.
Students may access their scholarship anytime until December 31st of the year that they turn 23 years of age. All unused scholarship balances will be forfeited following this date.

Full Guideline

Pathways Di: Guide_for_Students_.pdf

This program will close for submissions at:

2030-03-31 23:59:59 EST

5) The second tab is labeled as "APPLICANT INFORMATION", which is where you have entered your
profile information.

.
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John Smith Test - 202334693250 > (
PROGRAM  APPLICANT INFORMATION  ACADEMIC  FUNDS REQUEST  ACCESSTOFILE  SUPPORTING DOCUMENTATION  CONSENT

~ Applicant Information

First Name: John
Last Name: Smith Test
Permanent Address:
Permanent Address 2:
City: Ottawa
Province / State:  Ontario
Postal Code / Zip Code:
Country: Canada
Telephone:

Email: johnsmith-test@gmail.com
<BACK NEXT >

@5ioms | Owaen | 9o |




6) You must enter the name of the school that you are currently attending or planning to attend in the
"ACADEMIC" tab.

& You are viewing the system as John Smith Test
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John Smith Test - 202334693250 > G

PROGRAM APPLICANT INFORMATION FUNDS REQUEST  ACCESSTO FILE SUPPORTING DOCUMENTATION CONSENT
N~———

v Post-Secondary Data

Enter the name(s) of educational institution you plan to attend during the upcoming academic year:
If you have already created institutions on your profile, you may add them to your application by clicking on ‘Add from Profile’ below. To add new institutions, click on 'New'.

Once the record has been added please close the window and click the 'Refresh’ button.

Status Institution Name Start Date of Studies Length of Program Proposed Field of Study Degree or Diploma Sought

Add from Profile m w

< BACK NEXT >

7) Under the "ACADEMIC" tab, input the name of your school, program start date, program length, field
of study, and degree or diploma type. You will need to close the window, and refresh by clicking "Save
Draft".

& You are viewing the system as John Smith Test
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* Institution Name
= >®

Select One

[ Institution Not Found
JESSTOFILE SUPPORTING DOCUMENTATION CONSENT

* Start Date of Studies

dd/mm/yyyE

* Length of Program (years)
emic year:

ation by clicking on ‘Add from Profile’ below. To add new institutions, click on ‘New'.
* Field of Study

agth of Program Proposed Field of Study Degree or Diploma Sought
* Degree or Diploma Sought

—Select One— v

#)Submit | @ Withdraw | =) Submit




8) By accessing the "FUNDS REQUEST" tab, you can view the funds available to you. Note that the
maximum amount you can request for one year of a multi-year program is $2000. To make a request,

click on the "NEW" button, enter the required amount, close the window, and refresh by clicking "Save
Draft".

Scholanbip

::C‘:'“"‘ Home  Contact Support @ a ‘ ‘
10f38 - >
John Smith - 202534679089 >

PROGRAM APPLICANT INFORMATION ACADEMIC FUNDS REQUEST ACCESS TO FILE SUPPORTING DOCUMENTATION CONSENT

v Funds Request

The maximum amount a student can request for one year of a multi-year program is $2000. The amount requested cannot exceed the remaining scholarship balance.
Your scholarship balance for this year is currently . Please confirm the amount you are requesting by clicking New.

Once you have entered the amount, please close the window and refresh by clicking Save Draft.

@ F—
<BACK NEXT >
+) Submit l © Withdraw

9) If you would like to authorize your parents, guardians, to receive information about your application,
they can contact Universities Canada on your behalf by phone or email through the "ACCESS TO FILE"
tab on your account.

& You are viewing the system as John Smith Test
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John Smith Test - 202334693250

PROGRAM APPLICANT INFORMATION ACADEMIC FUNDS REQUEST ACCESS TO FILE SUPPORTING DOCUMENTATION CONSENT

v Authorization for the Distribution of Personal Information

In compliance with privacy Law, information about your application will not be released to anyone who has not been specifically authorized by you, the applicant. Third parties (parents, guardians, etc.) may contact Universities Ca
your behalf, in person, by phone, or by email, to receive information about your application but only if you have authorized them on your account.

To add an individual to your file, please click the “Authorization List” button below and provide the names of family or legal g to whom L ies Canada may release your personal information. Please also pn
verbal password for their use when ! Canada. about your file will be only be given to those individuals who appear on your list and can provide this password. It is your responsibility to ensure th
named below are aware of the password you have provided Universities Canada.

Note: You are not required to provide access to your file and may change the information at any time.

< BACK



10) To upload your proof of registration, you must access the "Supporting Documentation" tab and click
on the "Open" button.

& You are viewing the system as John Smith Test

%ﬁ:&%ﬁi&m Home  Contact Support @ a ‘ o
John Smith Test - 202334693250 > ®

PROGRAM APPLICANT INFORMATION ACADEMIC FUNDS REQUEST =~ ACCESSTOFILE ~ SUPPORTING DOCUMENTATION ~ CONSENT

As part of this application, the supporting documentation described below is required. If any of these documents are not received and accepted, your application will be considered incomplete and will not be evaluated. Supporting
documents must be received by Universities Canada on or before 2030-03-31.

Documents may be uploaded by opening the individual documents below and clicking on the Upload button. They can also be sent directly to:

Scholarship Partners Canada

Ref: Pathways to Education Scholarship Program
1710-350 Albert Street

Ottawa ON K1R 1B1

Fax: (613) 563-9745

E-mail: awards@univcan.ca

Supporting Documentation

To upload or send your supporting documents. Please click on "open” below.

Status % Name Required %+ Document % Student Comment(s) % Last Updated

< BACK NEXT >
Document Requested Proof of Registration Y m

< BACK NEXT»

+Submit | @ Withdraw | 4 Submit

11) Clicking on "Open" will take you to the proof of registration page where you can upload a PDF proof
of registration. Don’t forget to save your draft by clicking on "Save Draft”.

vor1 [N
>®

Proof of Registration

Please provide a proof of registration (tuition invoice, timetable or letter from the Registrar's Office) confirming that you are currently registered as a full time or part time student. Documentation must include the
student’s name, student number, school name and/or logo and indicate the dates of enrollment. Documentation originating from the academic institution (i.e. the Registrar) or from a student web account will be
accepted, provided that the documentation also includes the URL from which the webpage originated.

choose "D Mailed" if you sent it by mail/email to Scholarship Partners Canada, or

NOTE: Please upload the documents and/or images in the pdf format only. To finalize your d
eese "Document Uploaded" if you uploaded it to the portal.

Student Comment(s)

Document Uploaded



12) After reviewing and completing the consent on the last tab, you can proceed to click on the
"Submit" button located at the bottom of the page once you have entered all your information.

%@- Home  Contact Support @ a ! 0
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PROGRAM  APPLICANT INFORMATION ~ ACADEMIC ~ FUNDSREQUEST  ACCESSTOFILE =~ SUPPORTING DOCUMENTATION  CONSENT

~ Applicant Consent & Declaration

Pathways to Education is made possible by Pathways . Universities Canada handles the application, evaluation, selection and payment processes for this program.

To administer the program, Universities Canada needs to collect Personal ion. We take this ility very seriously. The information below provides specific details on how we collect, use, share and protect your personal
information.
Information on how Universities Canada more broadly protects personal i ion for the prog it can be found at our website.

Collection
Universities Canada only collects the information required to:

« create an account on our scholarships platform

+ communicate with you;

« process and review your scholarship application;

« disburse scholarship payments.

+ evaluate whether program targets are being met; and
« comply with legal obligations.

Sharing
In the course of i your L ities Canada may share your personal information with:

+ Pathways 1o Education,

* Your parent/guardian (with your consent)

+ Members of the scholarship selection committee, and/or

« Contracted system administrators.

We do not share your Personal Information with third parties.

Use
L Canada and/or lys to Education will only use the ion provided in the ion for the purposes of scholarship administration

Pathways to Education may wish to use your personal information to promote the program. In this event, they will seek additional consent from you.

Universities Canada and/or Pathways to ion may use your personal information to contact you in the future to make sure the scholarship is meeting its goals.

Storage
We retain your Personal Information based on the status of your application and on our legal and contractual obligations

Personal Information on unsubmitted applications will be deleted from the system after two years of inactivity.

Personal ion on ur ions will have personal identifiers anonymized after two years of inactivity.
Personal on ications will be after seven years of inactivity.
Universities Canada will retain a Pt y of ized data for ical purposes.
By and itting this i 'you allow Uni ies Canada to collect, use, share and store your personal information for the reasons stated above.
* | have read and agree with the above consent. | have also read thy ip guidelines and the eligibility i for this program. | certify that all i lion provided in thi: lication form and attached
documents are true and accurate to the best of my I that of this lication or receipt of any scholarship/award issued to me may be revoked without notice if any information in this application is
subsequently found to be false.
| —Select One — v
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13) It is strongly recommended that you plan accordingly, as payment may take 6-8 weeks after the
applicant submits their fund request.

14) If you need help, please log-in to your account and navigate to Contact Support.



